Change a Designated County

Note: Workers who are not from the designated county have limited access to the provider
record, and are not able to process provider address modifications.

1. From the desktop, go to the Providers tab. Click on the name of the provider. This will open
the Home Provider page.
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2. On the Home Provider page, in the Designated County drop-down in the Additional
Information group box, select the county you would like to change the designated county to.
The drop-down contains values of all counties in Wisconsin. The county that holds the
current license to this provider should be selected.

Note: For an out-of-state foster home, the Wisconsin county placing the child should be the
designated county.

/pf Home Provider - Windows Internet Explorer

cWiSACWIS ™ prnt/@  spelCheck (- Help (2
— Basic

Mame: Bucky Badger (9221598) Open Date: 07/21/2008 Type:IFuster Home Status: Open

Lcns. Type: |BMC‘I|'|.r Lcns. Agency:  [BMCW - CSSW [] Restricted Provider

Home Members Characteristics Senvices Training License Activity | Closing History

—Home Information

Parent 1: Badger, Bucky Parent 2. Badger, Momma &
Cio:

Street: 123 Trail Drive Apt:

City: Racine State: Wi Zip: 53401 County of Residence: Racine Country:  United States

Home: Ext: Work: Ext: Fax:

E-mail:

— Additional Information

—
Marital Status: IMam'ed Couple . Primary Language: English Designated County: Milwaukee >

—
® A (O ssN D) FEINI Parent Agency: Bucky Badger (9221586)

— Emergency Contact Information
Hame: I Phone: I Ext: MName: I Phone: I Ext:

— Additional Contact Information
Parent1: Badger, Bucky Cell: | Work: | Ext: Email: |

Darant - Radoar Momma Call: I AAlork: I Foet- I Email- I

Options: I Gio Save
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3. Click Save. You will receive the following pop-up message

£} eWiSACWIS -- Webpage Dialog x|

The Designated County for the home provider has been changed. This will disable
the provider record for your county. Is this correct?

4. Click Yes. This will freeze the Home Provider page. Click Close.
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